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     Guidance for completion of NIE application form 
 
Please note that: 

1. As the Embassy is unable to print application forms, please complete and print 

all the forms required for the relevant procedure in advance. 

2. All information must be completed in Spanish. However, addresses and certain 

proper names may exceptionally be written in English. 

3. Fees can only be paid in cash. Please prepare the exact amount whenever 
possible. (The applicable fees can be found at the bottom of the “Consular 
Services” section of the Embassy’s website.) 

 
[1. EX-15, 1st page: except for minors or applications through a 

representative] 
 

1. When entering your given name and surname(s), the information must exactly 

match the information in your passport, including not only the spelling but also 

any spaces and hyphens. 

2. For sex (Sexo), please tick H for male and M for female. 

3. For marital status (Estado civil), please tick one of the following: single (S), 

married (C), widowed (V), divorced (D), or separated (Sp). 

4. For your residential address*, you must provide your address in Korea. Enter 

your address up to the district (“gu”), and enter the city (“si”) and province (“do”) 

in their respective fields. 

5. Please enter your telephone number in the following format: +82-10-XXXX-

XXXX. 
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6. You can leave the 2) and 3) blank like the following image. 
 

[Example: Korean address] 
 

[Example: mobile phone number] 
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[2. EX-15, 2nd page: except for minors or applications through a 

representative] 
 

1. For sections 4.1, 4.3, and 4.4, please check the areas marked with red boxes. 

2. For section 4.2, please write in detail in Spanish your reason for applying for 
the NIE certificate related to economic or professional matters. 

3. In the signature box (Firma del Solicitante), the applicant must sign in person. 
However, if the applicant is a minor, a legal representative (a parent or 
guardian) may sign on their behalf. 

4. Please fill out the place and the date on the bottom of this page. 

Applicant’s Signature 
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[3. TASA 790 CÓDIGO 012: 1st page: except for minors or applications 

through a represent] 
 

[Example] 
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5. Please fill out the place and date on the bottom of this page. 

6. Please mark “en efectivo” as in the image above. 

7. After filling out all the sections marked with red box, you can download the 

completed application form by clicking . 

 

8. When you see the pages like in the image above, you should print out the page 

1, 2 and 3. 

9. Please affix the applicant’s signature in the signature space on pages 1, 2, and 3.

Applicant’s 
Signature 
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[4. Application through a representative or that of a minor] 

 

 
<minors>: the last part of the EX-15 form should be filled out. 
 

<representative>: the “2) DATOS DEL REPRESENTANTE A EFECTOS 

DE PRESENTACIÓN DE LA SOLICITUD” of the EX-15 

form should be filled out. 
 

 
In case of an application through a representative or that of a minor, there are some 

additional documents to present, besides the EX-15 form and TASA 790 CÓDIGO 

012 form. You can check the information on the website of this Embassy. 


