
   

Easy information sheet - Cook position 

Chef Position at the Embassy of Spain 

Easy information sheet for applicants 

This is a simple guide prepared to help applicants understand the job. It is not the official legal call for applications. The official call 

for applications remains the binding document. 

1. Main information 

Job Chef at the Embassy of Spain in South Africa, Pretoria. 

Type of contract Permanent / indefinite employment contract. 

Place of work 
Residence of the Ambassador of Spain in South Africa, 373 Edward Street, 

Waterkloof, Pretoria, 0181. 

Salary 
USD 24,755.53 gross per year. 

This is the full annual amount before any applicable taxes or deductions. 

Trial period 3 months.  

2. List of duties of the chef: 

• Prepare and cook meals for the daily service of the Embassy / Residence. 

• Prepare meals for official events, receptions and representation activities. 

• Plan menus when needed. 

• Buy food and other kitchen supplies, or help with this task. 

• Check stock and make sure there is enough food, drinks and kitchen material. 

• Store food and drinks correctly and safely. 

• Handle food in a clean and safe way. 

• Select and serve wine and other drinks when needed. 

• Keep kitchen tools and equipment clean, complete and in good condition. 

• Clean and maintain the kitchen and kitchen areas. 

• Help with table service at the Official Residence when required. 

• Do other tasks connected with the chef’s position when requested by the Ambassador. 

3. Who can apply 

• You must be at least 16 years old and not be over the legal retirement age. 

• You must be able to do the tasks of the job. 

• You must not have been removed from public service by disciplinary procedure, and you must not be legally 

banned from public employment. 

• If you are not South African, you must have a residence and work permit for South Africa before commencing 

work. 

4. How to apply 

• Complete the application form (Annex III). 

• Attach a copy of your ID document or passport. 

• Attach your CV. 

• Attach proof of the experience and training you require the Embassy to consider. For example: previous job 

letters, certificates, cooking courses or similar documents. 

https://www.exteriores.gob.es/Embajadas/pretoria/es/Embajada/Documents/OfertasEmpleo/050526%20Bases%20convocatoria%20COCINERO%202026.pdf
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• Send or deliver the application before the deadline. 

Deadline 22 May, 2026 

Where to submit 

You must submit your application in person at the Embassy of Spain in 

Pretoria:  

337 Brooklyn Road, Brooklyn, 0181 Pretoria 

Only if you cannot come to the Embassy yourself, another person may 

bring the application for you. That person must bring: a simple authorisation 

signed by you; and a copy of your ID document or passport. The 

authorisation must say clearly that you allow that person to submit the 

application for you.. 

5. Selection process 

• First, the Embassy will check the applications and documents received. 

• The Embassy will publish a list of admitted and excluded applicants. In the case of missing documentation, 

applicants have 5 working days to re-submit. 

• Accepted applicants will be required to perform one practical test related to the chef’s position. 

• The practical test will be scored from 0 to 10 points. You need at least 5 points to continue. 

• In continuationto the practical test, the Embassy will look at professional experience and training documents. 

• There will also be a short interview. The interview is to understand your experience and your ability to do the job. 

• On completion of the process, the Embassy will publish the final results. 

• The selected applicant must provide the required final documents. 

6. What will be assessed 

• Experience as a chef or in a similar job. 

• Experience in official residences, hotels, restaurants, catering, events or similar places. 

• Cooking courses or other useful training. 

• Good hygiene and safe food handling. 

• Ability to prepare food for both daily meals and official events. 

• Reliability, discretion, punctuality and professional conduct at work. 

7. Contact 

Email emb.pretoria@⁠maec.es 

Telephone 012 460 0123 
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DE ASUNTOS EXTERIORES, UNIÓN EUROPEA  
Y COOPERACIÓN 

ANNEX III 

APPLICATION FORM TO PARTICIPATE IN THE SELECTION PROCESS FOR PERMANENT 

EMPLOYMENT STAFF 

AT THE EMBASSY OF SPAIN IN SOUTH AFRICA IN THE CATEGORY OF CHEF. 

PERSONAL DETAILS 
SURNAME(S)........................................................................................................................ 
NAME................................................................................................................................ 
IDENTITY DOCUMENT OR PASSPORT No................................................................................ 
ADDRESS (street, avenue, square) ....................................................................................... 
No ................. FLOOR..................... CITY/TOWN.............................................................. 
COUNTRY............. TELEPHONE and/or EMAIL........................................................... 
DATE OF BIRTH................................ 
COUNTRY OF BIRTH.................................. NATIONALITY........................................... 
DISABILITY.............. ADAPTATION REQUESTED.......................................................... 

PROFESSIONAL DETAILS 

Current job position (category, length of service, organisation, city/town): 

ACADEMIC QUALIFICATION 

 

PROFESSIONAL EXPERIENCE 
Experience in jobs of the same category 

Job title Company or Public Body Period worked (months, days, 
years) 

   
   
   
Experience in jobs of a similar category 

Job title Company or Public Body Period worked (months, days, 
years) 

   
   
   

TRAINING AND QUALIFICATIONS 
Other qualifications or specialisations 
 
 
(Courses, seminars and other knowledge useful for the position) 
 
 

PERSONAL DATA PROTECTION CLAUSE 
In compliance with Organic Law 3/2018 of 5 December on the Protection of Personal Data and Guarantee of Digital Rights and Regulation (EU) 
2016/679 of the European Parliament and of the Council of 27 April, we inform you that your personal data will be processed by the managing body 
indicated in the  requests for applications solely for the purpose of resolving the selection process indicated above. You may exercise your rights of 
access, rectification, erasure, restriction of processing and objections before that same managing body. The legal basis for processing your data is 
compliant with legal obligations, as well as your consent. We also inform you that the recipient of your data will be exclusively, the Public 
Administration. This data will not be transferred to third parties, except where legally required, nor will they be transferred to a third country or 
international organisation. You may consult additional and detailed information on data protection on the website of the Representation. 

In................................., on .......... of .............. 20... 

(Signature) 

Embassy of Spain in South Africa (address: 337 Brooklyn Road, Brooklyn, 0181 Pretoria) 


