
MINISTERIO 

DE ASUNTOS EXTERIORES, UNI6N EUROPEA 

y COOPERACI6N 


CALL FOR APPLICATIONS AS PERMANENT LABOR ST AFF A T THE SPANISH 
EMBASSY IN ATHENS WITH THE CATEGORY OF HOUSEMAID. 

Taking into account, as applicable, the provisions of the Resolution of the Secretary of State for 
Public Administrations of February 18, 2015 , which establishes criteria for the selection of labor 
personnel abroad, it is hereby agreed to call for a selection process in accordance with the 
following: 

RULES OF THE CALL FOR APPLICATIONS 

1. General rules 

1.1. A selective process is summoned to fill ONE position in the category of housemaid by the 
open access system. 

The functions , remuneration and other characteristics of the job are detailed in Annex 1. 

1.2. The selection process will be carried out by means of tIJe competitive examination system, with the 

assessments, exercises and scores specified in Annex JI. 

1.3 . Once the selection process has concluded , the applicants selected who have accredited fulfilment of 

the requirements, up to the maximum number ofvacanc ies, will sign the corresponding contract. 

lA . The terms and conditions of the call for applications will be published in full at the General Access 

Point www.administracion.gob.es on the notice board s of the Consular Section of the Embassy, the 

Economic and Commercial Office, the Defense Attaché Office and the Cervantes Jnstitute , as well as on 

the website of the Embassy of Spain in Athens: hnp;/!~:~!'t~[jºr~s,g9-º,~sIEJ:I1º_ajªºªslA.te.Dªs/ 


2. Candidates' requirements 

2.1. Jn order to be admitted to the selective process, applicants must meet the following requirements for 
participation on the closing date for the submission of applications and maintain the following requirements 
until the time of the formalization of the employment contract: 

2.1.1. Age: Be at least 16 years of age and not be over the maximum limit of age to retirement, 
according the rules. 

2.1 .2. Functional compatibility: Possess the functional capacity to carry out the tasks of the job to 
be filled . 

2.1.3 . Qualification: Not having been dismissed by disciplinary proceedings from the service of 
any of the Public Administrations or of the constitutional or statutory bodies of the Autonomous 
Communities, nor being in absolute or special disqualification for public posts or positions by judicial 
decision, or to perform functions similar to those they performed in the case of employment personnel, in 
which they had been dismissed or disqualified. Jf you are a national of another State, you must not be 
disqualified or in an equivalent situation, nor have been subjected to a disciplinary or equivalent penalty 
which, in your State, prevents you from having access to public employment in the same conditions. 

2.2. Non-EU applicants must be in possession ofthe relevant residence and work permit or authorization 
for Greece on the starting date of the provision of services. In any case, the contract wilJ terminate on the 
day on which the worker ceases to hold the relevant residence and work permit or authorization . 
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3. Applications 

3. 1. Those \vishing to participate in the tests must fill in the form attached as Annex III to this call for 

applications, which will be availabJe at the Consular Section ofthe Embassy, as well as on the website of 

the Embassy of Spain in Athens : 

h!!R://ww'V'/ .exteri ores. go b . es/Ef1ll:>-ª.i-ª9a~/AteJl.ª~. 


3.2 . Applications shall be submitted electronically at the Spanish Embassy in Athens, without prejudice to 

the provisions of arto 16.4 of Law 39/2015 of I October, on Common Administrative Procedure of Public 

Administrations, the last day ofthe deadline being April71

\ 2025 and shall be sent to the following address: 

Dionysiou Areopagitou St. nO 21 - c.P. 11742 Athens. 


In case of electronic registration, and if Geiser is available, the addressee organization must be indicated. 
The electronic mailbox is EA0038395 - Misión Diplomática en Grecia - Atenas . 

Appl ications may be submitted telematically through the General Electronic Register of the Genera I State 
Ad min istration btrQs:/ /ad m in istra~io.!l,gob . es 

Applications submitted by post must be registered at the post office on time and with the corresponding 
entry stamp on the application form (Annex III). The ordinary postmark or postal payment slip will not be 
accepted as proof of submission on time. 

In the event that the application is submitted by post or at any public registry other than that of this 
Representation , it is recommended that the application be sent by e-mail to the address, 
emb.atenas@maec . e ~, including a scanned copy of Annex III with the corresponding entry stamp and the 
Identity Document or Passport. 

3.3. The application must be accompanied by: 
a. Copy of the Identity Card or Pass port. 
b. Curriculum vitae of the candidate. 
C. Documentation accrediting the merits that the applicant wishes to be as ses sed in the competition phase . 

Failure to submit the aforementioned documents will result in the exclusion of the candidate from the 
selection process. The candidate may be admitted only with documents a and b, in which case he/she will 
be assessed with zero points in the assessment of merits. 
AII the documentation listed aboye may be provided within the period for rectification provided for in point 
4. l. 
3.4. Any factual, material or arithmetical errors in the application may be corrected at any time, either ex 
officio or at the request of the interested party. 

4. Admission of applicants 

4.1. Once the deadline for submitting applications has passed, a list of admitted and excluded applicants 
will be published, in alphabetical order indicating their identity document or passport number. This is 
determined by the seventh additional provision of Organic Law 3/2018, of 5 December, on Personal Data 
Protection and guarantee ofdigital rights. Furthermore, the reasons for exclusion will be indicated and there 
will be a [¡ve working days period, counted from the day following the publication of the list, in which to 
rectify the defect that has led to their exclusion or omission. This list will be published on the notice board 
of the Consular Section of the Spanish Embassy in Athens and on the website of the Embassy: 
ht1r-://www.exteriores.gob.es/Embajadas/Atenas/ . The place, date and time ofthe first examination will be 
also indicated . 

4.2. After the expiry of this period, any amendments shall be posted in the same places and by the same 
means as the initial lists. 
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5. Selection body 

5.1. The selection body for this process is that which appears as Annex IV. 

5.2. The selection body, in accordance with article 14 of the Spanish Constitution, will ensure strict 
compliance with the principIe of equal opportunities for both sexes. 

The selection body shall be responsible for the consideration, verification and assessment of any 
incidents that may arise in the development ofthe exercises, adopting in this respect the reasoned decisions 
it deems appropriate. 

5.3. The members ofthe selection body must abstain from intervening in the following cases: 

Having a personal interest in the matter in question or in another matter whose resolution could 
influence the decision ofthe former; being a director ofthe company or entity concerned or having 
a litigious matter with any interested party. 
To ha ve a marital relationship or similar civil partnership and/or a blood relationship within the 

fourth degree or affinity within the second degree with any of the interested parties, with the 
administrators of the entities or companies involved and also with the advisors, legal 
representatives or agents who intervene in the procedure, as well as sharing a professional office 
or being associated with them for the purpose of advice, representation or mandate. 
Having close friendship or manifest enmity with any of the persons mentioned in the previous 

section . 
Having intervened as an expert or witness in the proceedings in question. 
Having a service relationship with a natural or legal person directly interested in the case, or having 
provided them with professional services of any kind and in any circumstance or place in the last 
two years. 

5.4. Likewise, the candidates may challenge the members of the seJection body when the circumstances 
foreseen in the previous paragraph are present. 

5.5. For the purposes of communications and other incidents, the selection body will have its 
headquarters in Athens, 21 Dionysiou Areopagitou Street, telephone 00302109213123, e-mail address: 
emb.atenas@ maec .es . 

6. Conduct of the selection procedure 

6.1. Candidates will be called to a single sitting, and those who fail to appear will be excluded from the 
competition phase. 

6.2. Once each of the exercises of the competitive examination phase has been completed, the selection 
body shall publish, at the place or places where they are held, at the headquarters of the selection body and 
on its website, the list of candidates who have reached the minimum score established to pass, with an 
indication of the score obtained . Likewise, the place, date and time ofthe next exercise, if applicable, shall 
be indicated. 

6.3 . Once the competitive examination phase has been completed, the selection body shall publish in the 
place or places where the competitive examination phase was held, at the headquarters ofthe selection body 
and on its website, the list containing the candidates who have passed it, indicating the place, date and time 
of the interview in the competitive examination phase. 

6.4. Once the interviews have been completed, the selection body shall publish in the place or places where 
the competitive examination phase was held, at the headquarters of the selection body and on its website, 
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the evaluation ofthe merits ofthe competitive examination phase, indicating the score obtained in each of 
the merits, the evaluation of the interview and the total seo re of the selection process. 
The applicants will have a period of five working days, starting from the day after the publication of the 
list, to make the pertinent allegations. At the end of said period , the selection body shall publish the list 
with the definitive evaluation ofthe selection process. 

6.5. The selection body may require, at any time during the selection process, accreditation ofthe 
identity of the applicants. Likewise, if it becomes aware that any applicant does not meet any of the 
requirements set forth in the call, after hearing the interested party, it shall propose his/her exclusion to 
the convening authority. 

7. Successful completion of the selection process 

7.1. At the end ofthe competitive examination and examination phases, the President ofthe selection body 
shall submit to the convening authority the list of candidates who have obtained at least the minimum 
qualification required to pass the selection process, in order of score. 
Said I ist will be published in the Center where the positions are located and on its web page, as well as in 
as many places as deemed appropriate, and the first applicants in said list, up to the number of positions 
called , will have a period of eight working days to present the documentation accrediting the requirements 
demanded in the call for applications . 

7.2. The number ofcontracts may not exceed the number ofposts advertised. 

7.3. Until the contract is formalized, the applicants shall not be entitled to any financial payment. 

7.4. The contracted applicants shall complete a trial period of 12 MONTHS during which they shall be 
evaluated by the person in charge of the destination unit. 

7.5. rn the event that any of the candidates does not present the corresponding documents within the 
established period, does not fulfil the requirements, resigns or the evaluation of the probationary period is 
unfavourable, the post shall be awarded to the next candidate on the list referred to in base 7.1. 

7.6. The labour legislation ofGreece shall apply to this recruitment. 

8. Final Rule 

An appeal for reconsideration may be lodged against this cal! for applications witbin a period of 
one month from the day following its publication, befo re the same body that issues it, or a contentious
administrative appeal within a period of two months from the day following its publication, befo re the 
competent judicial body, in accordance with the provisions of Law 39/20 J 5, of I October, on the Common 
Administrative Procedure of the Public Administrations and Law 29/ 1998, of 13 Ju1y, regulating the 
Contentious-Administrative Jurisdiction, it being noted that, in the event of lodging an appeal for 
reconsideration, a contentious-administrative appeal may not be lodged until it has been expressly resolved 
or the appeal has been presumptively rejected. 

In Athens on the 141h ofMarch, 2025 

THE AMBASSADOR 

Jorge Domecq 
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ANNEXI 

LIST OF JOB V ACANCIES 

Pro tieSSIOna I C t Housemal°da egory 

Number of 
vaeancies 

1 

Duties 

- Cleaning tasks of the Residence or the 
Representation, as weJl as all those tasks for the 
maintenance and proper functioning of these places. 

- AII those tasks in accordance with his/her category 
that may be entrusted to him/her by the Head of Ihe 
Representation . 

- The employee must work in the uniform provided 
by the bnbassy. 

Remuneration 

27.300,00 € in gross annualy in 

all regards 

Contraet Duration 

indefinite-term 
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ANNEX 11 

DESCRIPTION OF THE SELECTION PROCEDURE 

The selection procedure will consist of a competitive examination and a competition phase with the tests 

and assessments set out below: 


COMPETITIVE EXAMINATION PHASE: 

The tests will be conducted in Spani sh or English language at the candidate's choice. 


It will cons ist ofthe following tests: 


Practical test, wh ich wi 11 consist of the resolution of a practical case related to the functions of the position 

listed in Annex 1 of the calloThe test will be developed in two phases . 


The first part will consist ofa written practical case study, in which the candidates will be asked to answer 

a guestionnaire related to behaviors and functions listed in Annex 1ofthe call. This written test will consist 

of 10 questions and the correct answers will be marked with 0.5 points . Wrong answers and unanswered 

questions will not be penalized. 

This test may be completed in 60 minutes . 


It will be scored from Oto 5 points, being necessary a minimum of2.5 points to pass it. 

The second part of the practical test will consist of a manual test, whereby the candidates who have passed 
the first part will have to solve a practical case related to the functions listed in Annex 1. The test may be 
completed in 1.30 hours . 

It will be seo red from Oto 5 points, being necessary a minimum of 2 .5 points to pass ¡t.The mark for the 
competitive examination phase will be the sum ofthe marks obtained in each ofthe tests. 

The maximum score for the competitive examination phase will be 10 points. The minimum score for 
the competitive examination phase will be 5 points. This phase is eJiminatory. 

COMPETITION PHASE 

The evaluation of the competitive examinaríon phase will be made only to those candidates who have 

passed the competitive examination phase. 

The maximum evaluation ofthe competitive examination phase will be 6 points . 

The competition phase will consist of: 


A. Assessment of professional and training merits 

The following merits will be evaluated , which must be possessed on the date of the finalization of the 

presentation of applications: 


1. Professional merits: Experience in positions of equal or similar category, accredited by documentary 

evidence, will be valued. 

Maximum score: 4 points . 

Method of scoring: 0.4 points for each full six-month period of experience. 

When assessing the professional merits , having held a position in the Administration will be given the same 

score as in a private company. 


2. Training merits: 

Courses related to the position, academic degrees and other knowledge useful for the position will be 

valued . 

Maximum score: J.5 points. 
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B. Interview: It will consist of a personal interview, detailing the aspects to be covered in a concise 

and exhaustive manner, not being able to include elements that have already been valued in the rest of the 

merits ofthe competition phase . The interview shall not be of an eliminatory nature . 

Maximum score: 0.5 points. 


The score of the competition phase will be the sum of the marks obtained in each of the merits and the 
interview. 

The final score will be determined by the sum ofthe scores obtained in the competitive examination 
phase and the competitive examination phase. 

In the event of a tie, the order will be established according to : 

1. Higher score obtained in the competitive examination phase. 

2. Highest score obtained in the first exercise. 

3. Higher score obtained in the evaluation of professional merits. 

4. Article 60 " Work offamily members abroad" , point 2, of Law 2/2014, of 25 March, on the Action and 

Foreign Service ofthe State. 

The necessary measures shall be adopted so that applicants with disabilities enjoy the same conditions as 

the rest ofthe applicants in the performance ofthe exercises . In this sense, for those applicants with 

disabilities who so state in their application, the possible adaptations in time and means for their 

performance will be established . 
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ANNEXIlr 

APPLlCATION TO PARTICIPATE IN THE SELECTIVE PROCESS FOR TEMPORARY LABOR 
PERSONNEL AT THE SPANISH EMBASSY IN ATHENS IN THE CATEGORY 0« HOUSEMAlD 

PERSONAL DATA 

FAMILY NAME... ......... . ........... ...... .. .. . ... ........... ........... .. ........................ ..... .. 


NAME .. . .... .... ............................................................ . ....................... .. 


IDENTITY CARD or PASSPORT NUMBER ........................................ .. 


ADDRESS (srreer, ave., square) .................................................................... .. 


NUMBER ... ............. fLOOR........ .. ... ........ LOCATION ........................................... .. 


COlJNTRY........................ ........ TELEPHONE and/or E-MAIL ADDRESS...................................................................... 


DATE Of BIRTH ....... ...... ................. ...... .. 


COlJNTRY Of BIRTH ......................... ...... ..........NATIONALITY ..... . ...... .... ........................... . . .. 


DISABIUTY.......................... ............ .....REQUESTED ADAPTATION ..... . .. .... ..................... ... .. .. .. 


PROFESSIONAL DATA 
Currenr job position (earegory, seniority, organizarion, locarion): 

ACADEMIC QlJALIFICATION 

PROfESSIONAL MERITS 

Experience in jobs of rhe same caregory 
Name of posirion Company or public body Period worked (monrhs, days, years) 

Experience in jobs of similar earegory 
Name of posirion Company or public body Period worked (monrhs, days, years) 

EDlJCATIONAL IVIERITS 
Orher qualificarions or specialties 

(Courses, Seminars and orher knowledge uscful for rhe posirion) 

PERSON AL DATA PROTECTION CLAUSE 

In comp li ance wiJh the Organic Law 3/20 I 8, of December 5. on the Proleclion 01' Personal Data and guarantee of digital rights and the EU Regulation 20 16/679 of the 

European Parliament and ofthe COllncil of 27 April. \Ve inform yOll that your personal data will be processed by the managing center li sted in the call for applications 

for the sole purpose of resolving the selective process indicatcd abo ve, and Ihal yOll may cxcrci sc yOllc nghls of access, rccll ficatioll, dektion, limitation and opposition 

before Iha! same managing center. The legillmacy ror ¡he proccssing oC your data is Ihe fulfilrnent of legal obligations, as \IIeH as your consent We also ¡nfoon you ¡hal 

the recipient of your data will be exclusively the Pnblie Administrat ion The)' \\'ill not be disclosed 10 third parties. except on case of legal obligalion , nor wiII Ihey be 

Iransfened 10 a third counlry or intemational organizatioll . You can consult additional and detailcd ¡nfarmation 011 dala protection on Ihe web site ofllle Representation . 

In ... . .............. ........ .. .. , on ............................ 2025 


(Signature) 

Embassy of Spain - Dionysiou Areopagitou, 21 - 11742 Athens. 
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ANNEXIV 

SELECTION BODY 

Chairperson: Elena Pérez-Villanueva del Caz. Diplomatic Corps. Counsellor in charge of Administrative 

and Cultural Affairs and the Consular Section. 


Alternate: M . Reyes Fernández Bulnes. Diplomatic Corps. Minister Counsellor, Deputy Head ofMission. 


SECRETARY: 


Head: Ana Isabel Pérez López-Arias. Civil Servant ofthe Spanish Administration. ChanceJlor. 


Alternate: Jesús Díez Díaz. Civil Servant ofthe Spanish Administration . Secretary. 


MEMBERS: 


Head: María Vasilaki . Labour staff. Secretary. 


Alternate: Eleni Jaratsi. Labour staff. Officer. 
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